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READING TERMINAL MARKET CORPORATION 

INVITATION TO BID 
 

BID PACKAGE- Reading Terminal Capital Improvement Project 

READING TERMINAL MARKET 
PHILADELPHIA, PA 

 
Bids are invited for the following Contract in connection with the Reading Terminal Market Corporation, 
1136 Arch Street, Philadelphia, PA 19107 in accordance the Documents attached hereto. 

 
The Reading Terminal Market Corporation (RTMC) will procure this Bid Package as indicated in the 
specifications and the attached Cover Page for the Project Manual.  

 
Bids will be received at: 
Reading Terminal Market Corporation 1136 Arch Street, Suite 400 
Philadelphia, PA. 19107 
Attention: Annie Allman, General Manager 

 

until 2:00 PM (EST) on Monday, April 3, 2023 at which time all Bids received will be opened and read 
aloud. Bids received after such time will be returned unopened. 

 
Where Bid Security is required, the bid shall be accompanied by Bid Security in the form of either a 
certified check or a surety company's Bid Bond in substantially the form contained in these materials 
and, in either case, in an amount of not less than 5% of the Total Base Contract Bid, which Bid Security 
shall be payable to the Reading Terminal Market Corporation as payee or oblige. 

 
Bidders may access and copy the bid documents at the: 

 
Reading Terminal Market Corporation https://readingterminalmarket.org/resources/ 

 

Questions during the bid period should be directed to: 
 

Gary Matthias 
Construction Manager 
Joseph Jingoli & Son, Inc. 
gmatthias@jingoli.com 
(609) 209-0435 

 
 
 
 
 
Invitation to Bid         00 11 16-1

https://readingterminalmarket.org/resources/
mailto:gmatthias@jingoli.com


To assure that RTMC has an accurate list of Bidders and the Bidders receive Addenda from RTMC, 
Bidders are to indicate their intention to bid by the time and date indicated on the Project Schedule. 
Registration is mandatory. Registration is by email. The email is to be sent to: 

 
Attention: Gary Matthias, Construction Manager 

E-mail: gmatthias@jingoli.com 
 

Failure to follow this procedure may disqualify a Bidder. 
 

Until the time and date indicated on the Project Schedule, Bidders may submit in writing to the RTMC 
any comments or questions related to the Bid Documents or the Project. RTMC will consider the 
comments and questions and if RTMC determines in its sole discretion that changes to any of the 
documents are appropriate, then an Addendum to the Bid Documents will be issued to all registered 
bidders. Exceptions, modifications, or qualifications to any of the Bid Documents which are submitted 
with the Bid will not be accepted and could be considered cause for disqualification. 

 
All questions pertaining to this Invitation to Bid must be submitted by email (with confirmed receipt) to 
the: 

Gary Matthias 
Construction Manager 
Joseph Jingoli & Son, Inc. 
gmatthias@jingoli.com 
(609) 209-0435 

 
 

If an award is made because of this Invitation to Bid, RTMC will award a Contract to the responsible 
Bidder submitting the lowest responsive Bid, as determined in the sole discretion of the RTMC. 
Notwithstanding the foregoing, RTMC reserves the right to reject any and all Bids if RTMC determines 
that doing so would be in the best interests of RTMC. Note: The term contract will be utilized 
throughout this document. RTMC will issue Contracts that will have language consistent with the Bid 
Document attached appropriately. 
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Project Schedule and Bid Checklist 
BID PACKAGE- Reading Terminal Capital Improvement Project 

Invitation to Bid: Monday, March 6, 2023 

Documents Available: Monday, March 6, 2023 

Registration to Bid (Last Day): Thursday, March 9, 2023 

Site Visit, Mandatory (10:00 AM EST.): Monday, March 13, 2023 

Deadline for Requests for Information (2:00 PM EST.):  Monday, March 20, 2023 

Receipt of Bids (2:00 PM EST.): Monday, April 3, 2023 

Intent to Award Bid: 

Notice to Proceed: 
(On or About )  

Contract Time (From Notice to Proceed): 

Wednesday, April 19, 2023 

Monday, April 24, 2023 

336 Calendar Days 

Invitation to Bid   00 11 16-3

Bid Checklist: 

 Bid Form
 Best and Good Faith Effort
 Code of Conduct
 PA Non-Discrimination and Sexual Harassment Clause
 Acknowledgment of Addenda
 Signed Bid
 Non-Collusion Affidavit
 Consent of Surety
 Bid Bond
 Contractors Qualification Statement



 
 

INSTRUCTIONS TO BIDDERS 
 
1. GENERAL INFORMATION 

 
A. These Instructions to Bidders refer to the RTMC as the Owner of the Project. 

 
B. Refer to the Invitation to Bid for information relating to time, date and place for receipt of Bids, and 

other pertinent bidding information. 
 

C. All furniture, fixtures and equipment provided under this Bid shall be FOB Destination at the Reading 
Terminal Market. The Bidder is to include all items of labor, materials, tools, equipment, insurance and 
other costs necessary to fully complete the Work pursuant to the Contract Documents. 

 
D. All insurance as indicated in the Bid Documents or otherwise required shall be provided by the Vendor. 

 
E. Where Bid Security is required by the Bid Documents: Bids submitted without Bid Security will not be 

considered. 
 
2. SECURING DOCUMENTS 

 
A. Bid Documents will be placed on file and may be examined and retrieved on and after the date of 

issuance of the Bid Documents from the Reading Terminal Market Web site at: 
 

www.readingterminalmarket.org  under ”Resources” 
 

B. To assure that RTMC has an accurate list of Bidders and the Bidders receive Addenda from RTMC, 
Bidders are required to indicate their intention to bid by the time and date indicated on the Project 
Schedule. The registration is mandatory. Registration is by email that requests a receipt.  The email is 
to be sent to: 

 
Attention: Gary Matthias, Construction 
Manager E-mail: gmatthias@jingoli.com 

 
C. Failure to follow this procedure may disqualify a Bidder. 

 
 
3. EXAMINATION OF BID DOCUMENTS 

 
A. Each Bidder shall carefully examine the Bid Documents and all Addenda and thoroughly familiarize itself 

with the detailed requirements prior to submitting a Bid. 
 

B. Until the time and date indicated on the Project Schedule, Bidders may submit in writing to the RTMC 
any comments or questions related to the Bid Documents or the Project. RTMC will consider the 
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comments and question and if RTMC determines in its sole discretion that changes to any of the 
documents are appropriate, then an Addendum to the Bid Documents will be issued to all registered 
bidders. Exceptions, modifications or qualifications to any of the Bid Documents which are submitted 
with the Bid will not be accepted and could be considered cause for disqualification. Failure of Bidder to 
clarify ambiguities prior to bid opening as aforesaid constitutes a waiver of its right to raise any such 
ambiguity after bid opening. 

 
C. All questions pertaining to this Bid must be submitted by email (with confirmed receipt) to: 

Gary Matthias 
Construction Manager 
Joseph Jingoli & Son, Inc. 
gmatthias@jingoli.com 
(609) 209-0435 

 
D. RTMC shall not be bound by any oral communications. 

 
E. Bid Documents can be downloaded from the RTMC website. Paper copies will not be available from 

RTMC. Each Bidder shall examine their downloaded Bid Documents for missing or partially blank pages. 
It shall be the Bidder's responsibility to identify and notify RTMC of any missing pages. If necessary, any 
such pages will be uploaded to the RTMC server and all Bidders will be notified. 

 
4. SCOPE OF WORK 

 
The Contract Documents shall include, but not be limited to, the Bid Form, these Instructions to Bidders and the 
Specifications. 

 
5. PREPARATION AND SUBMISSION OF BID FORM 

 
A. The Bid Form included in the Bid Documents shall be reproduced by the Bidder and filled in as indicated 

in these Instructions to Bidders. When a Bidder proposes to bid, all blank spaces in that Bid-Package 
portion must be filled in. Signature(s) must be in long hand and must be those of a principal duly 
authorized to make contracts. The Bidder's legal name must be fully stated. The completed form must 
be without interlineations, alteration, or erasure. Bids shall not contain any added statement that would 
recapitulate, modify, condition or interpret the terms of the Bid. 

 
B. At the time of submitting its Bid, a Bidder must be legally licensed to operate under all applicable laws of 

the Commonwealth of Pennsylvania and the City of Philadelphia. 
 

C. Envelopes containing Bids shall be opaque, and must be so presented that they may be easily identified 
as containing a Bid. Outside of the envelope must show: 

 
a. Name and location of the Project as described in the Bid Documents. 
b. Name and address of Bidder 
c. Identification of Contract for which bid is submitted; i.e., 

 
D. The Bidder must provide pricing for  Alternates, Unit Costs and Total for each Item described in the 

Bid-Package. Bidders must include pricing for all Items in the Bid-Package. Partial Bids are not 
acceptable. 
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E. Each Bidder shall set forth in its Bid Form the proposed "Unit Cost" and "Extended Cost" for each item in 
the Bid-Package. The Bidder must then provide a "Total Bid-Package Price" at the end of the Bid-Package 
list. 

 
F. Any work items omitted from such Contract Documents which are reasonably inferable from them as 

being necessary for the completion of the Work (without increasing the scope of the Work) shall be 
considered a part of such Work although not directly specified or called for in the Contract Documents. 

 
G. Simultaneously with its Bid Proposal on the Bid Form, each Bidder shall submit to the RTMC, where 

required, the requisite Bid Security, and other documents as listed in the Bid Submittal Checklist. 
 

a. Oral, telephone, fax or electronic Bids or modifications to Bids will not be considered. 
 
 
6. BID SECURITY AND BONDS 

 
A. Where required on the Bid Form, Bids shall be accompanied by Bid Security in the form of a certified or 

cashier's check with the Reading Terminal Market Corporation as the payee in an amount equal to or 
exceeding 5% of the total for all bids submitted or a Bid Bond issued by a surety company which is 
authorized to do business in the Commonwealth of Pennsylvania and acceptable to RTMC in 
substantially the form contained in these materials. The amount of the bond shall be equal to or exceed 
the total for all bids submitted. The Bid Bond shall be payable to the Reading Terminal Market 
Corporation as payee or obligee. 

 
B. If awarded the Contract, the Bidder will shall furnish the policies of insurance or insurance certificates as 

required by the Form of Agreement and where required and surety as indicated in the Contract 
Documents. These documents shall be submitted in their final form within five (5) business days after 
receipt of the Notice of Award. If any Bidder offered the Contract refuses to enter into the Contract, the 
RTMC may execute upon the Bid Security as liquidated damages and not as a penalty.  Where Bid 
Security is required, Bids without Bid Security will be rejected. 

 
C. Bid Security for all but the two lowest bidders for each package will be returned within three (3) working 

days after bids are received. If no award has been made within thirty (30) days after opening of Bids, 
upon demand of a remaining Bidder at any time thereafter, their Bid Security will be returned to any 
Bidder that has not been notified of acceptance of its Bid. 

 
D. The performance security shall be a letter of credit for 10% of the value of the award or a surety bond in 

the form enclosed with the Bid Documents. 
 

E. For all surety bonds, Bidder shall also deliver a Power of Attorney authorizing signature of the Bond. 
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7. WITHDRAWAL OF BID 
 

A. Each Bid submitted shall remain firm for the periods listed in this document and may not be withdrawn 
in whole or in part during that time, except by written mutual consent of the RTMC and the Bidder. 
Bidder shall forfeit its Bid Security to the extent of the damage to RTMC occasioned by such withdrawal. 

 
B. Bids may be withdrawn personally or on written or telegraphic request received from Bidders prior to 

the time fixed for receiving Bids. Negligence on the part of the Bidders in preparing Bids confers no right 
for the withdrawal of Bids after opening except as provided by law. 

 
8. FORM OF AGREEMENT 

 
A. Bidders shall execute the agreement contained in the Invitation to Bid once the project is 

awarded.  It is expressly understood and agreed by the bidders that the contractual 
obligations of the Reading Terminal Market to the bidders are effective only after the execution of an 
Agreement signed by all parties. 
 
Reference  

• Form of Agreement Between Owner and Contractor, AIA A132-2019 
• General Conditions, AIA 232-2019 

 
 

B. Copies of any signatures and electronic signatures shall be considered original signatures. 
 

C. Any changes to the Agreement contained in the Invitation to Bid are strictly prohibited and shall not 
be accepted. 

 
 
9. ACCEPTANCE OR REJECTION OF BIDS; BASIS OF AWARD 

 
A. RTMC reserves the right to reject any and all Bids if RTMC determines that doing so would be in the best 

interests of RTMC; and/or to reject the Bid of a Bidder who is not, in the opinion of the RTMC, a 
responsible Bidder or who has not submitted a responsive Bid. 

 
B. The RTMC reserves the right to waive any informalities and technicalities in bidding. If any discrepancy 

exists in the Bid between numbers as written in words and as written in Arabic numerals, the total value 
of the Extended Prices for the Items bid will control. 

 
C. The apparent low bidder is required to submit evidence of its Best and Good Faith Efforts, which 

includes its solicitation of and commitments with M/W/DSBEs, to the Corporation due with submission 
of bid. Best and Good Faith Effort form must be completed by filling in all the appropriate spaces. 

 
D. Any Contract to be awarded will be awarded to the Bidder submitting the lowest responsive Bid for each 

Sub-Package. 
 

E. RTMC shall make a determination of the Bidder's responsibility and responsiveness as determined in the 
sole discretion of the RTMC. 

 
F. Responsiveness. A responsive bid is one, both as to form and substance, which conforms to all the 

essential terms and conditions of the Invitation and in which the work offered meets the specifications 
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in all essential respects. RTMC reserves the right to waive minor informalities or irregularities whenever 
it is to the advantage of RTMC to do so. 

 
G. Responsibility. A responsible bidder is one that possesses the capability to fully perform the contract 

requirements in all respects and the integrity and reliability to assure good faith performance. 
 
 
10. BIDDER QUALIFICATION 

 
A. Bidders shall be prepared to provide information to RTMC that they are qualified that they have the 

necessary experience and financial resources to execute the contract. Bidders may also be required to 
provide evidence that the Bidder is the manufacturer or an authorized representative or dealer for the 
manufacturer of the products they are bidding. Notwithstanding the above, RTMC shall not be 
responsible the Contractor's performance of the Work. 

 
 
11. PRE-BID CONFERENCES/BID RECEIPT 

 
A. A Pre-Bid Conference is scheduled as indicated in the Invitation to Bid. It is mandatory that prospective 

Bidders attend to fully understand the scope of the project. 
 
12. TAXES 

 
GENERAL 

 
A. Bidder, as a result of any contract entered into pursuant to this Invitation, may be subject to certain 

business taxes imposed by the City of Philadelphia and/or the School District of Philadelphia. BIDDER IS 
RESPONSIBLE FOR MAKING ITS OWN INVESTIGATION TO DETERMINE WHETHER OR NOT IT IS SUBJECT 
TO THE ABOVE-MENTIONED CITY AND SCHOOL DISTRICT TAXES, AND FOR PAYING ANY SUCH TAX IF 
APPLICABLE. Bidders are hereby informed that RTMC is obligated by law to furnish to City of 
Philadelphia Department of Revenue, upon its request, the name and address of any person or firm with 
whom it (RTMC) has a contract for goods and/or services. 

 
B. The successful bidder, if not already paying the aforesaid taxes. is required to apply to the Department 

of Collections, Room #240, Municipal Services Building, 15th Street and J. F. Kennedy Boulevard, 
Philadelphia, Pennsylvania 19107, for an account number and to file appropriate business tax returns as 
provided by law. 
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13. SCHEDULE; CONTRACT TIME 
 

A. The Bidder is advised that time is of the essence with regard to Contractor's performance of the Work 
and the discharge of all of the Contractor's obligations under the Contract. Contractor acknowledges 
that it is of critical importance to the completion of the project that all delivery and completion dates as 
indicated in the Contract Documents be met. 

 
B. The schedule for the Project is provided in the Invitation to Bid. 
 
C. LIQUIDATED DAMAGES:  Contractor agrees, if awarded the Contract, that $2,500.00 per day for each 

calendar day beyond milestone dates as set forth in the schedule provided here will be paid to the Owner 
for liquidated damages.  In the event the actual damages exceed $2,500.00 per day, the Contractor will 
be responsible to pay the owner for any and all additional damages above and beyond the $2,500.00 per 
day.   

 
14. WAGE RATE AND OTHER FEDERAL/STATE/LOCAL REQUIREMENTS 

 
A. Prior to submitting a Proposal, each Proposer must familiarize itself with all current working conditions, 

including but not limited to the labor environment and all applicable laws, codes, ordinances, contracts, 
agreements, rules and regulations that will affect the delivery of the services to be provided by the 
Proposer. 

 
 
15. COMPLIANCE WITH LAWS, RULES, ETC. 

 
A. The Bidder shall comply with all federal, state and local statutes, laws, rules, regulations and ordinances 

including those of any public authorities having jurisdiction on the Project. 
 

B. Bidder shall give special attention to the Pennsylvania Steel Products Procurement Act. A copy of the law 
is attached hereto. 

 
 
16. OR EQUALS 

 
A. Where products are specifically identified in the Specifications by a manufacturer's name, model or 

catalogue number, only such specific items may be used in the Bid. 
 

B. When three or more products are specified by name for one use, the Bidder shall select any of those 
specified. Materials specified by manufacturer's trade name shall comply with manufacturer's printed 
specifications and data. 
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17. PERFORMANCE, PAYMENT, AND MAINTENANCE BONDS; ASSURANCE OF 
COMPLETION 

 
A. The accepted bidder shall furnish Corporate Surety Bonds covering faithful performance of the Contract 

and the payment of all obligations arising thereunder. The bonds shall be substantially in the forms 
provided herein and shall be procured from a surety or sureties acceptable to the Owner. The bond or 
bonds shall be in an amount equal to the Contract price (100% performance bond, 100% payment bond, 
10% Maintenance). The Owner and such other persons or entities as the Owner designates shall be 
named as obligees on the bond or bonds. 

 
These documents shall be submitted in their final form within five (5) business days after receipt of the 
Notice of Award.  Failure to provide may result in the bidder’s security deposit being forfeited as liquidated 
damages and the bid being awarded to the next lowest bidder. 
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B. The Bidder shall identify with his bid, the cost of obtaining such bonds separate from the Base Bid or the 
cost for any Unit, Alternate or Allowance pricing. 
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      BID FORM 
 

BID PACKAGE – READING TERMINAL MARKET CAPITAL IMPROVEMENT PROJECT 
FOR THE 

READING TERMINAL MARKET CORPORATION 
PHILADELPHIA, PA 

 
TO: Reading Terminal Market Corporation     OWNER 
 1136 Arch Street, Suite 400      ADDRESS 
 Philadelphia, Pa 19107 
 
FROM: ___________________________________________________________ BIDDER 
 
  ___________________________________________________________ ADDRESS 
 
  ___________________________________________________________ CITY/STATE 
 
SUB-PACKAGES AND BIDS: 
 

A. Bidders must include pricing for all Items. Partial Bids are not acceptable. 
 

B. To validate their Bid, the Bidder must provide a Total Bid-Package Price at the bottom of the 
Bid-Package list in both Arabic numbers and written form. 

 
C. Having carefully examined the Bid Documents together with any Addenda as listed hereinafter, 

the undersigned hereby proposes and agrees to provide all labor, materials, plant, equipment, 
transportation and other work as necessary and/or required to execute all of the Work described 
by the Bid Documents, AS FOLLOWS: 

 
BID PACKAGE: Reading Terminal Market Capital Improvement Project 
 
The undersigned hereby proposes to furnish all materials and perform all of the Work for the erection, 
construction and completion of the subject Project as shown on the Drawings, described in the Specifications 
and specified in the General Conditions, Supplemental or Special Conditions, Addenda, if any, and other 
Contract Documents, or as referred to in the “Solicitation For Bids” and “Instructions to Bidders” for the 
following amounts: 
 

1. BASE BID: 
 

A. Contractor to provide all labor, materials, and equipment required to complete the Reading 
Terminal Market Street Capital Improvements Project, as stated on the drawings and specifications. 

 
B. Contractor to schedule work so not to disrupt the daily operations of the Reading Terminal Market 
Corporation 
 
     00 41 13 -1 

 



C. CONTRACT DOCUMENTS: Reference also Summary of Work 01 10 00

a) Division 00 & 01
b) Drawings (35 Pages)
c) Technical Specifications (222 Pages)  

2. PROJECT ALLOWANCE:

General Allowance:  The General Allowance amounts herein specified are the net amounts available for
purchase of materials, including taxes (if any), and the installation/labor cost of any Owner approved
changes that will be applied against the allowance amount.  The approved amount of each allowance
change will be the net cost only; insurance, bond, coordination, supervision, project management and
overhead/profit are in the contractor's base bid.  Changes will be applied to the allowance strictly at the
Owner's discretion.

Upon completion of the project, a deduct change order will be issued for all unused allowance amounts.

(Contractor's schedule of values will include line items for the respective allowances.)

3. INSURANCE
A. Vendors are required to provide bid surety as described in the Instructions to Bidders and
insurance coverage as described in the Form of Agreement of the Contract.

ADDENDA ACKNOWLEDGEMENT: 
The undersigned acknowledges receipt of the following Addenda (list by number and date appearing on 
Addenda) 

ADDENDUM No. Dated ADDENDUM No. Dated 

4. TIME OF COMPLETION:
A. The undersigned agrees to substantially complete all Work as specified in PROJECT SCHEDULE AND

BID CHECKLIST found at the beginning of this bid package.
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5. GENERAL STATEMENTS: 
 

A. The undersigned declares that the person or persons executing this Bid is/are fully authorized to sign on 
behalf of the Bidder and to bind the Bidder to all the conditions and provisions of the Bid. 
It is agreed that the Bidder has complied or will comply with all requirements of local, state, and national 
laws, and that no legal requirement has been or will be violated in making or accepting this Bid, in 
awarding the Contract to the Bidder and/or in prosecution of the Work. 
Bid Security in the amount of five percent (5%) of the Total Base Contract Bid is attached as required by 
Instructions to Bidders. The conditions for release of the Bid Security are specified in the 
Instructions to Bidders. If the undersigned fails or neglects to appear within the specified time to execute 
the Contract, the undersigned will be considered as having abandoned the Contract and the Bid Security 
accompanying this Bid may be forfeited to the RTMC by reason of such failure on the part of the 
undersigned. 

 
B. The undersigned further agrees that its Bid shall remain firm for a period of sixty (60) days from the date 

of Bid opening as indicated in the Instructions to Bidders. 
 

C. The undersigned further agrees that their Bid Security shall remain with the RTMC until a Contract has 
been signed by the successful Bidder and the requisite payment/completion bonds have been made 
and delivered to the RTMC. The Bid Security will be returned within forty-eight (48) hours after the 
Contract has been executed. If no award is made within sixty (60) days after opening of Bids, upon demand 
of the Bidder at any time thereafter, RTMC will return the Bid Security to the Bidder provided that the 
Bidder has not been notified of acceptance of its Bid. 

 
 
BASE BID: 
 
1. We, ________________________________________________, the Undersigned, in accordance with 

the published advertisement inviting proposals, will furnish all labor, material, equipment and services 
necessary for the complete construction, as defined in the advertisement, specimen contract, 
specifications, drawings, and proposal, for the Contract amount indicated below for the  
CONSTRUCTION CONTRACT for the Reading Terminal Market Capital Improvement Project, in strict 
accordance with the Contract Documents and Addenda thereto as prepared by Joseph Jingoli and Son, 
Inc., for the total sum of: 

 

  A. TOTAL LUMP SUM BASE BID: 
_______________________________________________________(DOLLARS)     _$                                            
 Written          Figures 
 

B. GENERAL ALLOWANCE: Reading Terminal Market Capital Improvement Project 
(Reference item “2.” listed above).  To be used if and when directed by the Owner. 

One hundred thousand ---------------------------------------------------------(DOLLARS)_____$ ___100,000.00_______ 
 Written          Figures 
 

C. TOTAL FOR BASE BID PLUS GENERAL ALLOWANCE ( A + B = C ) 
                                                                                                                         (DOLLARS)   _$                                              
 Written          Figures 
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ALTERNATES:   
 

We, the Undersigned, agree, if awarded the Contract to perform additional work or at the Prices set forth 
below and agree to furnish all labor, materials, general conditions, overhead and profit, taxes, insurance, 
necessary to perform the obligations in conformance with the contract documents. 

 
 ADD Alternate No.1:  Exterior Door Types A and A-1 

1. Remove and replace door frame and transom at Door Types A and 
  A-1 as described on the Drawings and Specifications 01 23 00 Schedule of Alternates. 
 
______________________________________________________(DOLLARS)____($____________________) 
 
 ADD Alternate No.2:  Exterior Door Types B, C and C-1  

1. Remove and replace all frames, transoms and all windows to provide a clear masonry opening at 
Door Opening Types B, C AND C-1 as described on the Drawings and Specifications 01 23 00 Schedule 
of Alternates. 

 
______________________________________________________(DOLLARS)____($____________________) 
 
 ADD Alternate No.3:  Exterior Door Types D, E, F and G 

2. Remove and replace door frame and transom at Door Type D, E , F and G as described on the 
Drawings and Specifications 01 23 00 Schedule of Alternates. 

 
______________________________________________________(DOLLARS)____($____________________) 
 
 
UNIT PRICES:   
 
 We, the Undersigned, agree, if awarded the Contract to perform additional work or delete work at the 

Prices set forth below or at a negotiated unit price (Unit Prices are for work that is in addition to or is 
deleted from the base bid work) (Should a Unit Price item not pertain to the bidders particular work, 
“N/A” shall be written in its place): 

 
 Unit price is an amount incorporated in the Agreement, applicable during the duration of the Work as a 

price per unit of measurement for materials, equipment, or services, or a portion of the Work, added to 
or deducted from the Contract Sum by appropriate modification, if the scope of Work or estimated 
quantities of Work required by the Contract Documents are increased or decreased.  

 
 Unit prices include all necessary material, plus cost for delivery, installation, insurance, general 

conditions, applicable taxes, overhead, and profit. 
 
      UNIT PRICE No. 1: GLASS REPLACEMENT 

 
1. If alternates are not selected, provide a cost to replace broken  

or cracked glass units that are identified after bid and before work  
starts. Glass units are located in the storefronts. Glass shall match  
the existing in color and size.       
 
Unit of Measurement:  (Per glass Unit)     $___________Per glass unit 
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      UNIT PRICE No. 2: REPAIR OF WOOD FRAMES ON FILBERT STREET 
 

1. Provide a cost to install a dutchman at the wood frames to which  
             the doors assemblies on Filbert Street are secured. Cost to include  
             the installation of a wood dutchman by a qualified individual  
             (5 years of experience) and prepare, prime and repainting of the frame  
             in its entirety. 
 
             Unit of Measurement:  (12 X 12 x 6 inch dutchman)              $____________Per unit 

 
 
 
Attached hereto and made a part hereof is Bid Security in the required amount. 
 
Respectfully submitted this 
                                                  day of                                              ,2022 
 
Individual Proprietorship or Partnership 
(If Bidder is an individual proprietorship or is a partnership, sign here) 
 
                                                                                                                  
(Trade Name of Firm) 
 
                                                                                                                (SEAL) 
(Signature of Owner or Partner) 
 
 
Corporation 
 
                                                                                                                  
(Name of Corporation) 
 
                                                                                                                (SEAL) 
(President or Vice President) 
 
 
(Corporate Seal) 
 
 
Attest:                                                                                                     
(Secretary of Treasurer) 
 
*Signature by anyone other than the President or Vice President and Secretary or Treasurer, must be accompanied by a power of 
attorney, executed by the proper corporate officers under the corporate seal indicating authority to execute this Bid. 
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SECTION 00 43 13 – CONSENT OF SURETY 

 

3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 
31 
32 
33 
34 
35 
36 
37 
38 
39 
40 
41 
42 
43 
44 
45 
46 
47 
48 
49 
50 
51 
52 
53 
54 END OF SECTION 00 43 13 
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CONSENT (OR AGREEMENT) OF SURETY 
 

The undersigned [  ], a corporation organized and existing under 
Name of Surety Co. 

 
the  laws  of  the State of and  authorized  to  do  business  in  the Commonwealth of 
Pennsylvania, does hereby consent and agree with 

 
 

Reading Terminal Market Corporation 
 
 

that if the proposal of (  ) for 
Name of Bidder 

   
Title and Name of Bid 

   
Contract Number 

 
be accepted and a contract for said work be awarded to the said (  ), 

Name of Bidder 
 

it will, upon its being so awarded, become surety for the said (  ) on 
Name of Bidder 

 
such surety bonds as are called for in the Request for Bids. 

 
 

Signed and Sealed (  ) 
Date 

Name of Surety Co. 
 

By:   
Attorney-in-fact 

 
POWER OF ATTORNEY MUST BE ATTACHED TO CONSENT OF SURETY 

 
YOU MUST PROVIDE BELOW THE NAME, ADDRESS AND PHONE NUMBER OF A PERSON TO BE 
CONTACTED IN THE EVENT ANY QUESTIONS OR CLAIMS ARISE REGARDING THE BID AND/OR 
PERFORMANCE BOND. 

 
NAME   TITLE  
ADDRESS    
PHONE #   
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SECTION 00 43 14 – BID BOND 

 

3 THE OWNER HAS PROVIDED THIS SAMPLE BID BOND 
4 FOR SUBMISSION TO A BIDDER'S INSURANCE/BONDING COMPANY. 
5 LANGUAGE SUCH AS THIS WILL BE ACCEPTED; HOWEVER, LANGUAGE 
6 THAT LIMITS THE BID BOND TO THE "DIFFERENCE" BETWEEN 
7 BID AMOUNT AND SUCH LARGER AMOUNT FOR WHICH THE OWNER 
8 COULD CONTRACT, SHALL NOT BE ACCEPTABLE. 
9 

10 THIS BOND, made this day of  , 20  . 
11 
12 WITNESSETH: 
13 
14 KNOW ALL MEN BY THESE PRESENT, that we, the undersigned, 
15   , as Principal and 
16    as 
17 Surety, are held firmly bound unto Reading Terminal Market, as Owner, in the sum of Five Percent (5%) of Amount 

of Bid, for  the  payment  of  which  we  hereby jointly and  severally bind  ourselves,  our  heirs,  executors, 
administrators, successors and assigns. 

20 
21 The condition of the  above  is such that  whereas the  Principal has     submitted  to  Reading Termina Market a  

certain Bid, attached hereto and hereby made a part hereof to enter into a contract in writing for 
23   . 
24 
25 NOW, THEREFORE, 
26 
27 (a) If said Bid be rejected, or in the alternate, 
28 
29 (b) If said Bid shall be accepted and the Principal shall execute and deliver a contract in the   Form of 
30 Agreement attached hereto (properly completed in accordance with said Bid), and shall in all other 
31 respects perform the agreement created by the acceptance of said  Bid, 
32 
33 Then this obligation shall be null and void; otherwise the same shall remain in full force and effect; it being 
34 expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall in no event 
35 exceed the amount of this obligation as herein stated. 
36 
37 The Surety, for value received, hereby stipulates and agrees that the obligation of said Surety and its bond shall in no 
38 way be impaired or affected by an extension of the time within which the Owner may accept such bid; and said 
39 Surety does hereby waive notice of any such extension. 
40 
41 IN WITNESS WHEREOF, the Principal and the surety have hereunto set their hands and seals, and in such of 
42 them as are corporations have caused their corporate seals to be hereto affixed and those present to be signed by 
43 their proper officers, the day and year first set forth above. 
44 
45 by Principal:   
46 
47 
48 END OF SECTION 00 43 14 

by Surety:   
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1 SECTION 00 45 13 - CONTRACTOR'S QUALIFICATION STATEMENT 
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2 

4 made hereinafter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

28 

3 THE UNDERSIGNED certifies under oath the truth and correctness of all statements and of all answers to questions 

5 
6 SUBMITTED TO: The Reading Terminal Market Corporation 
7   
8 ADDRESS: 1136 Arch Street, Suite 400 
9  Philadelphia, PA 19107 

10   
11   
12   
13 SUBMITTED BY:    Contract No.    
14   
15 ADDRESS:    
16     
17     
18   
19 PRINCIPAL'S NAME:    
20   
21 MAILING ADDRESS:  
22 (if different than above)    
23     
24     
25     
26   
27 CHECK – Corporation (   ), Partnership (   ), Individual (   ), Joint Venture (   ) or Other (  ) 

29 1.0A How long has your organization been in business as a Contractor?     
30   
31   
32 1.0B Federal identification number (or SSN for Individual):    
33   
34   
35 2.0 How many years has your organization been in business under its present business name?    
36   
37   
38 2.1 Under what other or former names has your organization operated? 
39   
40  a.   
41   
42   
43  b.   
44   
45   
46  c.   
47   
48   
49 3.0 If a Corporation, answer the following: 
50   
51  3.1 Date of incorporation:    
52   
53  3.2 State of incorporation:    
54   
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1 
2 
3 
4 
5 
6 

3.3 President's name:    

3.4 Vice Presidents names:    

   

 

 

 
 
 
 
 
 
 

15 
 
 
 
 
 
 
 
 
 

28 
29       
30 
31       
32       
33       
34 
35 
36 5.0 If other than a Corporation or Partnership, describe organization and name Principals: 
37 
38 
39 
40 
41 6.0 List the States and the categories in which your organization is legally qualified to do business.      Indicate 
42 registration or license numbers if applicable: 
43 
44 1.    
45 
46 
47 7.0 Organization normally performs the following type of work: 
48 
49 1. List   the   categories   of   work   that   your   organization   normally   performs   with   its     own 
50 forces:   
51 
52 
53 8.0 Have you ever failed to complete any contract work that was awarded to you? 
54 Yes (   )  or  No (  ) 

7      
8    
9 3.5 Secretary's name:    

10    
11 3.6 Treasurer's name:    
12    
13    
14 4.0 If an Individual or a Partnership, answer the following: 

16 4.1 Date of organization:     
17   
18 4.2 Type of Partnership:     
19   
20 4.3 Name and address of all partners (State whether General or Limited Partnership): 
21   
22        
23    
24       
25       
26       
27   

 



00 45 13 Page 3 of 6 

Reading Terminal Market Capital Improvement Project 
The Reading Terminal Market 

 

1 
2 
3 
4 
5 
6 

If your answer was YES, fully describe the circumstances surrounding that failure. 

 

 

7 9.0 Are you currently involved or during the past 10 years been involved with litigation with any current or 
8 previous customer either as plaintiff or defendant? 
9 Yes (   ) or No (  ) 

10 
11 
12 If your answer was YES, state the nature and status of the litigation and the stated reasons for the dispute. 
13 
14 
15 
16 
17 
18 9.1 Have your firm or your subcontractors ever been debarred by Federal, State or local authorities: 
19 Yes(   ) or No (  ) 
20 
21 
22 If yes, provide a complete listing of events to that effect. 
23 
24 
25 
26 
27 
28 10.0 Within the last 10 years, has any Officer or Partner of your organization been an Officer or Partner of   any 
29 other organization that defaulted on a contract? 
30 Yes (   ) or No (  ) 
31 
32 
33 If YES, attach a separate sheet explaining the default. 
34 
35 
36 
37 11.0 How would you best describe your company?   
38    
39 
40 How many employees are currently on your company payroll? 
41 
42 Full Time   
43 
44 

Part Time   

45 12.0 On a separate sheet of paper list all major contracts that your organization has in process, giving the  Name 
46 of  the  Project,  the  Owner's  Name,  the  Architect,  the  Contract  Amount,  Percent  Complete  and    the 
47 Scheduled Completion Date. 
48 
49 
50 13.0 On a separate sheet of paper list the major projects your organization has completed in the past five   years, 
51 giving the Name of the Project, the Owner's Name, Architect's Name, the Date of Completion and the 
52 Contract Amount. 
53 
54 
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1 14.0 On a separate sheet of paper list the construction experience of the key individuals of your organization, 
2 including the project manager, site superintendent and foreman. 
3 
4 
5 15.0 On a separate sheet of paper list the rolling stock and powered equipment that your organization owns or 
6 rents. Annotate the type and quantities of the equipment that you intend to use on this job site. 
7 
8 
9 16.0 Trade References: 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 17.0 Bank References: 1.    
25 
26    
27    
28    
29 
30 
31 2.    
32 
33    
34    
35    
36 
37 
38 18.0 Name of Bonding Company with the name and address of agent: 
39 
40 Name:    
41 
42 A.M. Best Rating      
43 
44 Agent:    
45    
46    
47    
48 
49 18.1 Current bonding capacity available to Contractor $   
50 
51 19.0 For  construction  bids  in  excess  of  $100,000.00,  attach  last  audited  financial  statement,       including 
52 Contractor's latest balance sheet and income statement plus statement of cash flow showing the following: 
53 
54 a. Current Assets, 

1.    2.    

    
   
   

    
   
   

3.    4.    
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15 a. Will this organization act as a guarantor of the contract for construction? 
16 Yes (   ) or No (  ) 
17 
18 20.0 It will be required that the General Contractors retain craftsmen skilled and licensed to perform their work. 
19 The Owner will award contracts to responsible prospective bidders who have the ability and resources 
20 available to perform successfully under the terms and conditions of the proposed contract.  The   following 
21 are guidelines that the Owner may use in determining the lowest responsible bidder: 
22 1. The General Contractor must have been in business for at least five years. 
23 2. In consideration of the Owner’s requirement for the provision of quality workmanship, safety 
24 prompt and  timely completion of the  work and  the inflexibility of the  work schedule it  will   be 
25 required that each Prime Contractor retain craftsmen skilled and licensed to perform their work. 
26 3. The bidder has experience in the Construction of facilities of similar size, and can demonstrate 
27 their ability to complete a facility of this size and scope, within the contract guidelines and to  the 
28 Owner's satisfaction. 
29 
30 4. The General Contractor will be responsible for the general construction work as outlined in all  of 
31 the documents.     The general contractor must be capable of performing 15% of the labor in their 
32 portion of the documents with their own forces.   General construction "brokers" will not be 
33 qualified bidders. 
34 
35 

36 

37 

38 

39 

40 

41 

42 

43 

44 

1 b. Net Fixed Assets, 
2 c. Other Assets, 
3 d. Current Liabilities, 
4 e. Other Liabilities, 
5 f. Name of firm preparing financial statement and date thereof. 
6   
7 19.1 Is this financial statement for the identical organization named on page one? 
8  Yes (   ) or No (  ) 
9   

10  If NO, explain the relationship and financial responsibility of the organization whose financial 
11  statement is provided. 
12   
13  Parent (   ), Subsidiary (   ), Other:   
14   
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1 

2 

3 

4 Failure of the Bidder to submit this Contractor’s Qualification Statement and required attachments may render 
5 the Bidder ineligible for award of the Contract. The Owner may reject any bidder or bid if the evidence 
6 submitted by or investigation of such bidder fails to satisfy the Owner that such bidder is properly qualified to 
7 carry out the obligations of the contract and to complete the work contemplated therein. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

32 
33    
34 Notary Public 
35 
36 
37 
38 

 
 
 

My Commission expires:   

8 21.0 Dated at   
9   

10  this day of  , 20__   
11   
12  Name of Organization:    
13   
14  By:    
15   
16  Title:    
17   
18   
19   
20   
21   
22 22.0 M BEING  DULY  SWORN  DEPOSES  AND   SAYS 
23  THAT HE/SHE IS THE OF    
24     
25  AND  THAT  THE  ANSWERS  TO  THE  FOREGOING  QUESTIONS  AND   ALL     STATEMENTS 
26  THEREIN CONTAINED ARE TRUE AND CORRECT. 
27   
28  SWORN TO AND SUBSCRIBED 
29  BEFORE ME THIS DAY 
30  OF , 20    . 
31   
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1 SECTION 00 45 18 – HOLD HARMLESS CLAUSE 
2 
3 
4 HOLD HARMLESS CLAUSE 
5 
6 A. The contractor shall indemnify, defend and save harmless County of Bucks, their elected and appointed 
7 officers, consultants, agents and employees, including its individual members, from and against all losses, 
8 claims, demands, payments, suits, actions, recoveries, and judgments of every nature and description 
9 brought against or recoverable from County of Bucks, their elected and appointed officers, consultants, 

10 agents and employees, including its individual members, by reason of any act or omission of the contractor, 
11 its agents, employees, assigns, and any entity acting in the contractor’s behalf and on the contractor’s 
12 direction in the execution of any work and any activities directly or indirectly incidental thereto. This 
13 specifically includes any negligence or carelessness of the contractor in failing to review all plans, 
14 specifications, and other documents published by County of Bucks, their elected and appointed officers, 
15 consultants, agents and employees, including their individual members, in connection with the preparation 
16 and award of the contract. Such indemnity shall include reasonable attorney’s fees and all costs and other 
17 expenses arising therefrom or incurred in connection therewith and shall not be limited by reason of the 
18 enumeration of any insurance coverage required therein. 
19 
20 B. The contractor shall assume all risk and bear any loss or injury to the property or any person which is 
21 caused by the negligence of the contractor, including his negligent failure to notify County of Bucks, their 
22 elected and appointed officers, consultants, agents and employees, including their individual members, or 
23 any dangerous condition requiring County of Bucks, their elected and appointed officers, consultants, 
24 agents and employees, including their individual members, action, during the period including periods 
25 when the contractor is not present on the site but during the progress of the work provided for in the 
26 contract until the same shall have been completed and accepted.  The contractor shall also assume all 
27 responsibility for any and all loss by reason of the contractor’s negligence or violation of any local, state, or 
28 federal law, regulation, practice, or order. The contractor shall give to County of Bucks and all other 
29 appropriate authorities all required notices relating to the work for which the contract was let including all 
30 notices of any dangerous conditions. 
31 
32 C. The contractor, in executing this Agreement, represents to County of Bucks, their elected and appointed 
33 officers, consultants, agents and employees, including their individual members, that the contents of this 
34 hold harmless clause has been communicated to any subcontractors or employees and that this 
35 representation is made in behalf of both him/herself and all persons or organizations acting in the 
36 contractors’ behalf including any subcontractors. 
37 
38 
39 
40 
41 Name of Firm 
42 ATTEST: 
43 
44 
45 
46       
47 Witness Signature 
48   
49   
50   
51  Please Print Name 
52   
53 END OF SECTION 00 45 18  
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1 
2 SECTION 00 45 19 – INSTRUCTIONS FOR NON-COLLUSION AFFIDAVIT 
3 
4 A. INSTRUCTIONS 
5 
6 1. This Non-Collusion Affidavit is material to any contract awarded pursuant to this bid.       According to the 
7 Pennsylvania Antibid-Rigging Act, 73 P.S. 1611 et seq., governmental agencies may require Non-Collusion 
8 Affidavits to be submitted together with bids. 
9 

10 2. This Non-Collusion Affidavit must be executed by the member, officer or employee of the bidder who makes 
11 the final decision on prices and the amount quoted in the bid. 
12 
13 3. Bid rigging and other efforts to restrain competition, and the making of false sworn statements in connection 
14 with the submission of bids are unlawful and may be subject to criminal prosecution. The person who signs the 
15 Affidavit should examine it carefully before signing and assure himself or herself that each statement is true and 
16 accurate, making diligent inquiry, as necessary, of all other persons employed by or associated with the bidder 
17 with responsibilities for the preparation, approval or submission of this bid. 
18 
19 4. In the case of a bid submitted by a joint venture, each party to the venture must be identified in the bid 
20 documents, and an Affidavit must be submitted separately on behalf of each party. 
21 
22 5. The term "complementary bid" as used in the Affidavit has the meaning commonly associated with that term in 
23 the bidding process, and includes the knowing submission of bids lower than the bid of another firm, any 
24 intentionally low or noncompetitive bid, and any other form of bid submitted for the purpose of giving a false 
25 appearance of competition. 
26 
27 6. Failure to file an Affidavit in compliance with these instructions may result in disqualification of the bid. 
28 
29 



Reading Terminal Market Capital Improvement Project 
Reading Terminal Market 

00 45 19 Page 2 of 3 

 

 

 
 
 
 
 
 
 
 
 

9 County of  : 
10 
11 
12 I state that I am of    
13 Title Name of Firm 
14 
15 and that I am authorized to make this affidavit on behalf of my firm, and its owners, directors, and officers.  I am the 
16 person responsible in my firm for the price(s) and the amount of this bid. 
17 
18 
19 I state that: 
20 
21 (1) The price(s) and amount of this bid have been arrived at independently and without   consultation, 
22 communication or agreement with any other contractor, bidder or potential bidder. 
23 
24 (2) Neither the price(s) nor amount of this bid, and neither the approximate price(s) nor approximate 
25 amount of this bid, have been disclosed to any other firm or person who is a bidder or potential bidder, and they will not 
26 be disclosed before bid opening. 
27 
28 (3) No attempt has been made or will be made to induce any firm or person to refrain from bidding on this 
29 contract, or to submit a bid lower than this bid, or to submit any intentionally low or noncompetitive bid or other form of 
30 complementary bid. 
31 
32 (4) The bid of my firm is made in good faith and not pursuant to any agreement or discussion with, or 
33 inducement from, any firm or person to submit a complementary or other noncompetitive bid. 
34 
35 (5)   , its 
36 Name of my firm 
37 affiliates, subsidiaries, officers, directors and employees are not currently under investigation by any   governmental 
38 agency and have not in the last four years been convicted or found liable for any act prohibited by State or Federal law in 
39 any jurisdiction, involving conspiracy or collusion with respect to bidding on any public contract, except as follows: 
40 
41 
42 (Continued on page 00 45 19-3) 

1  READING TERMINAL MARKET CORPORATION 
2   
3  NON-COLLUSION AFFIDAVIT 
4   
5  Contract/Bid No.   
6   
7 State of  :  
8  : s.s. 
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1 
2 
3 
4 
5 
6 I state that understands and 
7 Name of Firm 
8 
9 acknowledges that the above representations are material and important and will be relied on by The Reading 

Terminal Market Corporation in awarding the contract(s) for which this bid is submitted. I understand and my firm 
understands that any misstatement in this affidavit is and shall be treated as fraudulent concealment from the Reading 
Terminal Market Corporation of the true facts relating to the submission of bids for this  contract. 

13 
14 
15 
16 Name and Company Position 
17 
18 
19 
20 Signature 
21 
22 
23 SWORN TO AND SUBSCRIBED 
24 BEFORE ME THIS DAY 
25 OF  , 20   
26 
27 
28 
29    
30 Notary Public My Commission Expires    
31 
32 
33 END OF SECTION 00 45 19 
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1 SECTION 00 61 13 - PERFORMANCE/PAYMENT/MAINTENANCE BOND 
2 
3 CONSOLIDATED BOND FORM 
4 
5 A. 100% Performance Bond 
6 B. 100% Payment of Labor & Material Bond 
7 C. 10% Maintenance Bond 
8 
9 KNOW ALL MEN BY THESE PRESENT THAT WE, the undersigned,   

10 __________________________________________________________________ 
11 __________________________________________________________________ 
12 __________________________________________________________________ 
13 
14 as Principal, and  
15 as the Surety, are held and firmly bound unto Reading Terminal Market, and as hereinafter set forth, in the full and just 

several sum of 
17 

18 (a) Dollars ( ) 

19 for faithful performance of the contract as designated in Paragraph "A" and 

20 (b) Dollars ( ) 

21 for payment of labor and materials as designated in Paragraph "B" 

22 (c) Dollars ( ) 

23 to guarantee remedy of defects as designated in Paragraph "C" lawful money of the United States of America, to be paid 
24 to Reading Terminal Market or its assigns, to which payment well and truly to be made and one, we bond ourselves, 

our heirs, executors, administrators and successors, jointly and severally, firmly by the presents. 
26 
27 Sealed with our respective seals and dated this   day of   20  . 
28 
29 WHEREAS, the above bounden Principal has entered into a contract with Reading Terminal Market, bearing even date 

herewith, for Contract No. _______________________________________________________________________ 
30  _____________________________________________________________________________ 
31 ______________________________________________________________________________upon 
32 certain terms and conditions in said contract more particularly mentioned, and: 
34 
35 WHEREAS, it is one of the conditions of the award of County of Bucks pursuant to which said contract is about to be 
36 entered into, that these presents be executed. 
37 
38 NOW THEREFORE, the joint and several conditions of this obligation are such: 
39 
40 "A" – That if the above bounden Principal as Contractor shall well and faithfully do and perform the things agreed by 
41 him to be done and performed according to the terms of the said Contract therein referred to and made a part thereof and 
42 such alterations as may be made in said work as therein provided and which are hereby made a part of this Bond the same 
43 as though they were set forth herein, and shall indemnify and save harmless the said Reading Terminal Market and 

all of its officers, agents and employees from any expenses incurred through the failure of said Contractor and any 
of its subcontractors to complete the work as specified and for any damages growing out of the manner of performance of 
said
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Contract by said Contractor or his subcontractors or his or their agents or servants, including patent, trademark and 
1 copyright infringements: then this part of this obligation shall be void; otherwise it shall be and remain in full force and 
2 effect. 
4 
5 "B" – That if the above bounden Principal shall and will promptly pay or cause to be paid, all sums of money which may 
6 be due any person, co-partnership, association or corporation including any subcontractors for all material furnished and 
7 labor supplied or performed in the prosecution of the work, whether or not the said material or labor enter into and 
8 become component parts of the work or improvement contemplated, then this obligation shall be void; otherwise it shall 
9 be and remain in full force and effect. 

10 
11 "C" – That if the above bounden Principal shall remedy without cost to the said Reading Terminal Market any defects 

which may develop during the period of one (1) year from date of completion and acceptance of the work performed 
under said Contract, provided such defects, in the judgment of Reading Terminal Market or its successors, are caused by 
defective or inferior materials or workmanship, then this obligation shall be void; otherwise it shall be and remain in  

12 full force and effect. 
15 
16 It is further agreed that any alterations which may be made in the terms of the contract or in the work to be done or 
17 materials to be furnished or labor to be supplied or performed under it or the giving by Reading Terminal Market of any 

extension of time for the performance of the contract or any other forbearance on the part of either Reading Terminal 
Market or the Principal and the Surety or Sureties or either or any of them, their heirs, executors, administrators, successors 
or assigns, from their liability hereunder, notice to the Surety or Sureties or any such alterations, extension, or 
forbearance being hereby waived. 

22 
23 The Principal and Surety hereby jointly and severally agree with the oblige herein that every person, co-partnership, 
24 association or corporation who, whether as subcontractor or otherwise, has furnished material or supplied or performed 
25 labor in prosecution of the work as above provided and who has not been paid therefore, may sue in assumption of this 
26 bond in the name of Reading Terminal Market for his, their, or its use, prosecute the same to final judgment for such sum 

or sums as may be justly due him, them, or it and have execution thereon; provided, however, that Reading Terminal 
Market shall not be liable for the payment of any costs or expenses of any such suit and further provided that the 
subcontractors or otherwise shall not have the right to sue or bring action against Reading Terminal Market directly. 

30 
31 IN WITNESS WHEREOF, the said Principal and Surety have duly executed this bond under seal the day and year 
32 above written. 
33 
34 WITNESS: 

 

35 (Principal) 
36 
37   
38 
39 
40 
41 
42 
43 
44 
45 
46 
47   
48 
49 
50 
51 END OF SECTION 00 61 13 

BY:  
(Signature of Principal) 

 
 

(Type Name and Title of 
Principal's Signatory) 

 
 

(Type Name of Surety Co.) 
 

BY:  
(Signature of Attorney-in-Fact) 
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00 73 43 - PENNSYLVANIA PREVAILING WAGE ACT 

PART 1 – GENERAL 

1.1 SUMMARY 

A. This Section specifies administrative and procedural requirements necessary to comply with the
Pennsylvania Prevailing Wage Act.

1.2 GENERAL REQUIREMENTS 

A. The provisions of the Pennsylvania Prevailing Wage Act approved August 15, 1961 (P.L. 987)
(43 P.S. § 165-14), and the Regulations issued pursuant thereto (attached hereto) are hereby
incorporated in and made part of the General Requirements of the Project.  The Secretary of the
Pennsylvania Department of Labor and Industry has predetermined the minimum wage rates,
including contribution for employee benefits, which shall be paid to the workmen employed in
the performance of this Project.

B. The following provisions shall apply:

1. These provisions shall apply to all work performed on the Project by the Contractor, and to
all work performed on the Project by all Subcontractors.

2. The Contractor shall insert in each of his subcontracts all of the stipulations contained in
these required provisions and any other stipulations as may be required.

3. Workmen may not be employed on the work except in accordance with classifications set
forth in the decision of the Secretary.  In the event that additional or different classifications
are necessary, the procedure set forth in Section 7 of the Regulations shall be followed.

4. Workmen employed or working on the Project shall be paid unconditionally, regardless of
whether any contractual relationship exists or the nature of any contractual relationship
which may be alleged to exist between any Contractor, Subcontractor and workmen, not
less than once a week without deduction or rebate, on any account, either directly or
indirectly except authorized deductions, the full amounts due at the time of payment,
computed at the rates applicable to the time worked in the appropriate classification.
Nothing in the Contract, the Act, or the Regulations shall prohibit the payment of more
than the general prevailing minimum wage rates as determined by the Secretary to any
workmen on public work.

5. The Contractor and each Subcontractor shall post for the entire construction period the
wage determination decisions of the secretary, including the effective date of any changes
thereof, in a prominent and easily accessible place at the project site and at such place
used by them to pay workmen their wages.  The posted notice must indicate:

a. Name of Project.
b. Name of public body the project is being constructed for.
c. The crafts and classifications of workmen listed in the Secretary's general prevailing

minimum wage rate determination for the project.
d. The general prevailing minimum wage rates determined for each craft and

classification and the effective date of any changes.
e. A statement advising workmen that if they have been paid less than the general

prevailing minimum wage rate for their job classification or that the Contractor and/or
Subcontractor are not complying with the Act or these Regulations in any manner
whatsoever, they may file a protest in writing with the Secretary of Labor and
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Industry within three months of the date of the occurrence, objecting to the payment 
to any Contractor to the extent of the amount or amounts due or to become due to 
when as wages for work performed on the public work project.  Any workmen paid 
less than the rate specified in the contract shall have a civil right of action for the 
difference between the wage paid and the wage stipulated in the contract, which 
right must be exercised within six months from the occurrence of the event creating 
such right. 

6. The Contractor and all Subcontractors shall keep an accurate record showing the name,
craft and/or classification, number of hours worked per day, and the actual hourly rate of
wage paid, including employee benefits, to each workman employed by him in connection
with the Work of this project.  The record must include any deductions from each
workman.  The record shall be preserved for two years from the date of payment and shall
be open, at all reasonable hours, to the inspection of the public body awarding the
contract, and to the Secretary or his duly authorized representative.

7. Apprentices shall be limited to such numbers as shall be in accordance with a bona fide
apprenticeship program registered with and approved by the Pennsylvania Apprenticeship
and Training Council and only apprentices whose training and employment are in full
compliance with the provisions of the Apprenticeship and Training Act approved July 14,
1961 (Act No. 304) and the Rules and Regulations issued pursuant thereto shall be
employed on the project.  Any workman using the tools of a craft who does not qualify as
an apprentice within the provisions of this subsection shall be paid the rate predetermined
for journeymen in that particular craft and/or classification.

8. Wages shall be paid without any deductions except authorized deductions.  Employers not
party to a contract requiring contributions for employee benefits which the Secretary has
determined to be included in the general prevailing minimum wage rate shall pay the
monetary equivalent thereof directly to the workman.

9. The Contractor shall be liable and responsible for any wage increases during the duration
of the contract as specified in the Milestone Schedule in the specifications.  No increases
in wages during the period of the contract schedule will be billable to the Owner.

1.3 LUMP SUM PAYMENTS 

A. Payment of compensation to workmen for work performed on the project on a lump sum basis,
or a price certain for the completion of a certain amount of work, or the production of a certain
result shall be deemed a violation of the Act and these Regulations, regardless of the average
hourly earnings resulting therefrom.

1.4 FILING REQUIREMENTS 

A. Each Contractor and each Subcontractor shall file a statement each week and a final statement
at the conclusion of the project with the Contracting Party, under oath, and in a form satisfactory
to the Secretary, certifying that all workmen have been paid wages in strict conformity with the
provisions of the Contract as prescribed by this Section 3 of these Regulations, or if any wages
remain unpaid to set forth the amount of wages due and owing to each workman respectively.

1.5 PREVAILING MINIMUM WAGE PREDETERMINATION 

A. The Prevailing Minimum Wage Determination for this Project shall be as identified by the Governing
Authorities for this project.  The Contractor is responsible for the Prevailing Wage Rates and
increases for the duration of this project as specified in the Milestone Schedule of the specifications.



READING TERMINAL MARKET 
Documentation to Provide 

Best and Good Faith Efforts 
for the 

Reading Terminal Market 
 
 
 
Name of Bidder:    

Bid Date:                                

 
Scope of Service1:                                                                                                                                         

 

Name of M/W/OSB E Solicited:                                                                                                   

 Street Address, Telephone and Facsimile Number: 

                                                                                          

                                                                                          

                                                                                          

                                                                                          

Contact Name:                                                  
 
Contact E-Mail:   
 
BMWBO Certification Number   
Please attach Copy of BMWBO Certification 
 
Other Certification Number                                                                 
 
Other  Certifying Agency   
Please attach Copy of Other Certification 

 
(Check all that apply): 

□    MBE (Minority Owned Business Enterprise)  

□    WBE (Women Owned Business Enterprise) 

□    OSBE (Disabled Owned Business Enterprise) 
 

 
1 For each discrete scope of service, complete this Form showing every solicitation made of an M/W/DSBE even 
if no commitment is made to use that firm); please photocopy additional forms. 
"BMWBO " is the Bureau of Minority and Women Business Opportunities which is part of the Commonwealth of 

Pennsylvania's Department of General Services. If the M/W/DSBE is not certified by that agency, please indicate 
its certifying agency. 
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Date(s) Solicited (mm/dd/yyyy):         / ____ / _______ 
Method(s) of Solicitation (check all that apply): 
 
        Telephone 
        Facsimile 
        E-Mail 
        Mail 
        Advertisement / Website Commitment: 
 
□ Yes (If yes, please proceed to Part A) 
□ No (If no, please proceed to Part B) 
 

Part A 
 
If yes, describe / identify the following: 

□ Subcontractor 

□ Vendor 

□ Supplier 
 
Describe Scope of Service: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Please attach Letter of Intent, Subcontract or Purchase Order Signed by the 
M/W/DSBE and Bidder Evidencing Bidder's Legally Binding Commitment to Use this 
Business for the Work/Supply Effort Specified in the Dollar Amount Indicated Above. 

 

Dollar Amount:    $                                            

Percentage of Bid:                                         % 
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Part B 
 

If no commitment resulted from the solicitation, please explain what Best and Good Faith 
efforts were made and why they were unsuccessful: 

 
 
 
 
 
 
Did you attempt to negotiate price and scope (please be specific, attaching any dated price 

quotations and correspondence)? 
 
 
 
 
 
 
What kind of business assistance did you offer the M/W/DSBE? (e.g., introduction to 

manufacturer, helped provide access to line of credit, etc.) 
 
 
 
 
 
 
What efforts were made to provide to M/W/DSBEs information (e.g., plans, blueprints) about 

the scope of work required? 
 
 
 
 
 
 
Are you planning to award this portion of the work or supply effort to a non-M/W/DSBE? If 

so, please explain why. Identify the name of the awarded firm(s); provide the awarded firms' 
quotation and any price adjusted quotations, scope of work and experience of the awarded 
firm(s). 
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READING TERMINAL MARKET 
CODE OF CONDUCT 

1.1 PREAMBLE 

A. The Reading Terminal Market Corporation is a non-profit, 501c3 charged with operating a
year-round public market and preserving the national historic landmark building it is
situated in. It is critically important to achieving that goal that the individuals working at the
Reading Terminal Market Corporation conduct themselves in accordance with the highest
standards at all times. This Code of Conduct is designed to help ensure that all such
individuals conduct themselves in a friendly, courteous, and respectful manner so as to
reflect well on the citizens of the City of Philadelphia and the Commonwealth of
Pennsylvania. Working in the Reading Terminal Market Corporation facility is a privilege,
not a right, and is conditioned upon compliance with this Code of Conduct.

1.2 APPLICATION 

A. This Code of Conduct applies to all individuals working on a project commissioned by the
Reading Terminal Market Corporation, including employees of contractors, subcontractors,
vendors, exhibitors and show management. The violation of any of the rules contained in
this Code of Conduct, as determined by the Reading Terminal Market Corporation after an
appropriate investigation, may result in the violators being barred from working on a
Reading Terminal Market project.

1.3 RULES 

A. Identification

1. All workers must wear appropriate identification when on the Reading Terminal
Market premises.

B. Parking

1. Parking is not permitted on the Reading Terminal Market loading docks or
premises without the written authorization of the Reading Terminal Market

C. Access to Facility

1. Access to Reading Terminal Market facilities is a privilege which may be withdrawn
from any individual who violates any provision of this Code of Conduct.

2. All workers must use only the entrances and exits designated for their use by the
Reading Terminal Market Corporation.

3. No workers are permitted in any area of the Reading Terminal Market other than
their designated work area at any time during their call. Access to areas other than
designated work areas is prohibited. At the completion of a call, all workers must
promptly sign out and leave the premises.
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D. Solicitation of Tips, Gratuities and Work

1. No one may solicit or accept tips, loans, gifts, gratuities, favors, passes, tickets,
admission to any event or entertainment or any other item of value from any of the
Reading Terminal Market’s prospective or actual customers, guests, merchants,
licensees, clients, contractors, or suppliers of services or goods.

2. No threat, pressure or coercion may be used by any person where the object is to
influence any of the Reading Terminal Market’s customers, users, licensees,
merchants, clients, contractors, suppliers or attendees to use any particular
vendors, products or services.

E. Access to Events

1. No one may use their identification badge or uniform as a means of admission into
any event at the Reading Terminal Market, unless that person is assigned to work
there at the time admission is sought. No person may stay after the completion of
their working time or assignment to attend an event. No person may attend an
event during their working hours.

F. Alcoholic Beverages and Drugs

1. The sale, possession, use of or reporting to work under the influence of alcoholic
beverages and/or illegal drugs by workers during their call on a Reading Terminal
Market project is strictly prohibited.

2. All individuals working on a project of the Reading Terminal Market are subject to
drug and alcohol testing in accordance with the drug and alcohol policy of the
Reading Terminal Market Corporation as may be adopted.

G. Solicitation

1. No one may solicit, sell or conduct any business on Reading Terminal Market
premises, unless specifically authorized to do so by the Reading Terminal Market
Corporation.

H. Posting of Notices

1. The posting of any notices, signs or advertisements on Reading Terminal Market
property is prohibited unless approved by the Reading Terminal Market
Corporation.

I. Theft or Removal of Property

1. No worker may have unauthorized possession of, purchase or remove any
property from a Reading Terminal Market facility, except when registered as an
attendee or attending as a ticketed guest. All discarded or abandoned material at
the conclusion of an event shall be the property of the Reading Terminal Market.

J. No Smoking Policy

1. Smoking is not permitted in any interior portion of the Reading Terminal Market.
Smoking is not permitted within twenty feet of any entrance to the Market.

2. No one smoking on the exterior premises of the Reading Terminal Market may
block any entrance or exit of the Reading Terminal Market.
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K. Fighting/Horseplay

1. Disorderly conduct, including horseplay, roughhousing, fighting, threats, abusive
language or shoving by any individual working on a Reading Terminal Market
project is prohibited.

L. Dress Code

1. Because of the public nature of the work environment at the Reading Terminal
Market, everyone subject to this Code of Conduct shall be properly attired for work.
Any clothing bearing vulgar or offensive symbols, pictures, signs or language is
prohibited. Individuals violating this provision of the Code of Conduct shall be
removed from the Reading Terminal Market’s premises.

M. Improper Treatment of Merchants and Merchant Employees, Reading Terminal Market
Employees or Attendees

1. Individuals working on any Reading Terminal Market project must conduct
themselves in a friendly, respectful and courteous manner when dealing with any
merchants and merchant employees, Reading Terminal Market employees and
visitors to the Reading Terminal Market.

2. No individual working at a Reading Terminal Market project shall attempt to
intimidate or harass, either verbally or physically, any workers, any merchant or
merchant staff, Reading Terminal Market employee or any exhibitor or attendee.
This specifically prohibits verbal or physical threats or abuse of another individual,
including but not limited to the congregation of one or more individuals in an area
to create a show of force.

N. Weapons Prohibited

1. No weapons of any kind are permitted on Reading Terminal Market property.

O. Reports to Reading Terminal Market Corporation

1. Every individual working at the Reading Terminal Market is expected to report to
a Reading Terminal Market representative:
a. Damage to any property or equipment.
b. Theft or unauthorized possession of any property or equipment.
c. Any unsafe condition or activity, such as ice on the sidewalks, oil on the

floor, etc.
d. Any unsafe condition or activity involving shows or the public attending

events, such as emergency exits being blocked or crowd control problems.
e. Any emergency, such as fire or medical emergency.
f. Any and all accidents involving physical damage to the building or

equipment.
g. Any accident involving injury to any individual.

P. Violations

1. Anyone determined by Reading Terminal Market Corporation to have violated any
of these rules may be ejected from and/or prohibited from working on the premises
of the Reading Terminal Market. If the ejected/prohibited person is an employee

of a contractor or business invitee of the Reading Terminal Market Corporation,
the employment status of the person will be determined solely by the employing
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contractor or business invitee. That employment determination, however, will not 
affect the ejected /prohibited status of the person with respect to the Reading 
Terminal Market. 

Q. General Provisions

1. This Code of Conduct provides general guidelines for the Reading Terminal Market
Corporation’s expectations regarding the conduct of individuals working on any
Reading Terminal Market project. It is not intended to address every situation or
behavior that may occur. The Reading Terminal Market Corporation reserves the
right to impose appropriate remedial action for any inappropriate conduct not
specifically covered in this Code.

2. The Reading Terminal Market Corporation is the final authority on the
interpretation of this Code and on decisions relating to violations of the Code. The
Corporation reserves the right to alter or modify this Code of Conduct at any time.
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Version: August 2, 2018 

NONDISCRIMINATION/SEXUAL HARASSMENT CLAUSE (Grants) 

The Grantee agrees:  

1. In the hiring of any employee(s) for the manufacture of supplies, performance of work, or any
other activity required under the grant agreement or any subgrant agreement, contract, or
subcontract, the Grantee, a subgrantee, a contractor, a subcontractor, or any person acting on
behalf of the Grantee shall not discriminate by reason of race, gender, creed, color, sexual
orientation, gender identity or expression, or in violation of the Pennsylvania Human Relations
Act (PHRA) and applicable federal laws, against any citizen of this Commonwealth who is
qualified and available to perform the work to which the employment relates.

2. The Grantee, any subgrantee, contractor or any subcontractor or any person on their behalf
shall not in any manner discriminate by reason of race, gender, creed, color, sexual orientation,
gender identity or expression, or in violation of the PHRA and applicable federal laws, against
or intimidate any of its employees.

3. Neither the Grantee nor any subgrantee nor any contractor nor any subcontractor nor any
person on their behalf shall in any manner discriminate by reason of race, gender, creed, color,
sexual orientation, gender identity or expression, or in violation of the PHRA and applicable
federal laws, in the provision of services under the grant agreement, subgrant agreement,
contract or subcontract.

4. Neither the Grantee nor any subgrantee nor any contractor nor any subcontractor nor any
person on their behalf shall in any manner discriminate against employees by reason of
participation in or decision to refrain from participating in labor activities protected under the
Public Employee Relations Act, Pennsylvania Labor Relations Act or National Labor
Relations Act, as applicable and to the extent determined by entities charged with such Acts’
enforcement, and shall comply with any provision of law establishing organizations as
employees’ exclusive representatives.

5. The Grantee, any subgrantee, contractor or any subcontractor shall establish and maintain a
written nondiscrimination and sexual harassment policy and shall inform their employees in
writing of the policy. The policy must contain a provision that sexual harassment will not be
tolerated and employees who practice it will be disciplined.  Posting this
Nondiscrimination/Sexual Harassment Clause conspicuously in easily-accessible and well-
lighted places customarily frequented by employees and at or near where the grant services are
performed shall satisfy this requirement for employees with an established work site.

6. The Grantee, any subgrantee, contractor or any subcontractor shall not discriminate by reason
of race, gender, creed, color, sexual orientation, gender identity or expression, or in violation
of the PHRA and applicable federal laws, against any subgrantee, contractor, subcontractor or
supplier who is qualified to perform the work to which the grant relates.

7. The Grantee and each subgrantee, contractor and subcontractor represents that it is presently
in compliance with and will maintain compliance with all applicable federal, state, and local
laws and regulations relating to nondiscrimination and sexual harassment.  The Grantee and
each subgrantee, contractor and subcontractor further represents that it has filed a Standard
Form 100 Employer Information Report (“EEO-1”) with the U.S. Equal Employment
Opportunity Commission (“EEOC”) and shall file an annual EEO-1 report with the EEOC as
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required for employers’ subject to Title VII of the Civil Rights Act of 1964, as amended, that 
have 100 or more employees and employers that have federal government contracts or first-
tier subcontracts and have 50 or more employees.  The Grantee, any subgrantee, any contractor 
or any subcontractor shall, upon request and within the time periods requested by the 
Commonwealth, furnish all necessary employment documents and records, including EEO-1 
reports, and permit access to their books, records, and accounts by the granting agency and the 
Bureau of Diversity, Inclusion and Small Business Opportunities for the purpose of 
ascertaining compliance with the provisions of this Nondiscrimination/Sexual Harassment 
Clause.   

8. The Grantee, any subgrantee, contractor or any subcontractor shall include the provisions of
this Nondiscrimination/Sexual Harassment Clause in every subgrant agreement, contract or
subcontract so that those provisions applicable to subgrantees, contractors or subcontractors
will be binding upon each subgrantee, contractor or subcontractor.

9. The Grantee’s and each subgrantee’s, contractor’s and subcontractor’s obligations pursuant to
these provisions are ongoing from and after the effective date of the grant agreement through
the termination date thereof.  Accordingly, the Grantee and each subgrantee, contractor and
subcontractor shall have an obligation to inform the Commonwealth if, at any time during the
term of the grant agreement, it becomes aware of any actions or occurrences that would result
in violation of these provisions.

10. The Commonwealth may cancel or terminate the grant agreement and all money due or to
become due under the grant agreement may be forfeited for a violation of the terms and
conditions of this Nondiscrimination/Sexual Harassment Clause.  In addition, the granting
agency may proceed with debarment or suspension and may place the Grantee, subgrantee,
contractor, or subcontractor in the Contractor Responsibility File.

__________________________________________ ____________________

Signature Date

____________________________
Print
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GUIDANCE ON STEEL CERTIFICATION RELATIVE TO THE 
REDEVELOPMENT ASSISTANCE CAPITAL PROGRAM (RACP) 

Updated June 2022 

The following guidance is a clarification from the Office of the Budget (OB) regarding the 
requirements associated with the Pennsylvania Steel Products Procurement Act (SPPA) 
relative to the RACP program whose statutes are regulated under Act 1 of 1999, as amended. 
In the past, many a grantee has inquired about specific cases, and we were able to provide 
each individual project with specific directions. Additionally, we had only accepted the ST-4 
form that the Department of General Services (DGS) had exclusively devised to address 
exceptions linked to the requirements of the SPPA in the handling of special cases or 
exceptions. Please note that cost consideration (or convenience) is not an acceptable 
justification that the ST-4 form can address. Filled out ST-4 forms premised on cost 
consideration will not be accepted by OB. 

Effective immediately, OB will accept two more DGS ST forms (ST-2, ST-3) with some 
caveats, providing that the forms are properly filled out. The ST-1 form is NOT a valid option 
and shall NOT be accepted by OB. It is not necessary for the ST-2, ST-3, and ST-4 forms to 
be notarized. Please, be advised that this guidance is specifically tailored to suit the published 
and programmatic needs of OB as the overseer of RACP program. This is not a 
commonwealth-wide policy. Any attempt to impose this guidance on other state agencies is 
strongly discouraged. 

Please, be aware that the aforementioned ST forms are acceptable only in cases where non- 
structural steel needs to be addressed. The DGS ST forms do not replace the steel certification 
forms associated with structural steel. It remains the responsibility of the project 
representatives to provide documented evidence that a non-structural steel product is not 
domestically produced in sufficient quantities. 

OB shall continue to require that steel mill certifications be submitted to demonstrate 
compliance with the steel requirements. Please, be further advised that OB DOES NOT need 
to approve the ST forms prior to the start of the construction period. The ST forms need to be 
submitted to demonstrate that compliance, when and where necessary, has been met. The ST 
forms exceptions are displayed below. Please, contact us if you have any questions. 

It is suggested that the certifications be collected at the time any steel for the project is 
purchased and delivered to ease the collection process. 

Effective January 1, 2013, OB began utilizing the DGS Exempt Machinery and Equipment 
Steel Products listings as part of the RACP steel policy. DGS published a Statement of Policy 
- Steel Products Procurement in the Pennsylvania Bulletin Volume 43, Number 6 dated
February 9, 2013 (See PA Bulletin #43, pages 85-86) that discussed their production of an
annual list, based on their analysis of submitted ST-4 forms, which exempts certain steel
products not produced domestically in sufficient quantity.

No other changes in RACP steel policy resulted from this new adjustment; consequently, the 
use of steel certificates for structural steel will still be required. Please note that the use of ST 2, 
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3, and 4, as requested for other steel products, will still be utilized unless an exemption based on 
the list has been formulated and forwarded to OB. 

RACP Policy for Compliance with the Steel Products Procurement Act: 

Two distinct approaches are presented below: 

Structural Steel Products 

Pursuant to the SPPA, OB will require a mill certificate containing the statement "milled, 
melted, and manufactured in the USA" for all structural steel products used on RACP 
projects. We shall deem as ineligible all contracts that are unable to demonstrate compliance 
via the submission of steel certifications. Therefore, the value of construction contracts 
associated with non-compliant steel will be removed (both materials and labor costs) from the 
scope of the project. 

Non-Structural Steel Products 

Pursuant to the SPPA, OB will require, either a mill certificate containing the statement 
"milled, melted, and manufactured in the USA" or the appropriate ST form or an Exemption 
Request to utilize the DGS current years' Final List of Exempt Machinery and Equipment 
Steel Products to demonstrate compliance associated with the non-structural steel products 
used on RACP projects. OB shall deem as ineligible all contracts that are unable to 
demonstrate compliance via the submission of steel certifications/ST forms/Exemption 
Request based on the DGS Exempt Machinery and Equipment Steel Products listing. 
Therefore, the value of construction contracts associated with non-compliant steel will be 
removed (both materials and labor costs) from the scope of the project. 

Recycled products, melted from previously used steel, are acceptable, providing that adequate 
documentation from the supplier has been furnished. The supplier shall certify that the 
recycled steel product was produced in the USA. 

Furthermore, the burden of proof for all non-structural steel products not produced domestically 
in sufficient quantities is still the project's responsibility to provide. 

Please be aware that the acceptance of ST forms is contingent upon the form being fully filled- 
in and compliant with the submission guidelines for steel certifications for DGS projects (see 
attached) with the following exceptions: 

A. It is not necessary for the forms to be notarized. All ST forms must
contain original signatures (i.e. not electronic or stamped).

B. Any questions regarding steel certification submissions and/or compliance with
the Act shall be submitted to OB (Scott Bowman - scotbowman@pa.gov).

C. The Steel certification forms do NOT need to be submitted and approved by OB
before the steel product arrives on site so as not to interfere with the project construction
schedule.

D. OB assumes responsibility for acceptance of the DGS ST forms in accordance
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with this policy. 

Completion of the ST-2, ST-3, and ST-4 forms shall follow the DGS directions attached to the 
form with the following exceptions: 

o ST forms do NOT need to be submitted and approved by OB before the steel
product arrives on site so as not to interfere with the construction schedule.

o RACP ME# assigned to the project shall be inserted in all areas requiring the
DGS contract number (Line#5).

o RACP official project name shall be inserted in all areas requiring the contract title
(Line #6).

Note: 
Acceptance of each ST form shall be determined by OB at its sole discretion. All 
documents and other information to be delivered in order to demonstrate compliance with 
the steel requirements shall be and are, in form, content and substance, subject to the 
approval of OB, which approval may be withheld or delayed at OB's discretion. OB 
reserves the right to reject all improperly filled out or unsupported ST forms. 

Below are links to PDF copies of the three acceptable ST Forms that can be obtained from the 
RACP website: 

• ST-2 Steel Origin Certification: Non-Identifiable, Non-Structural Steel
• ST-3 75% U.S. Manufacture Certification
• ST-4 Not Domestically Manufactured: Prime Contractor (only to be used when the

items requested to be exempted are not found on the appropriate year's List of Exempt
Machinery and Equipment Steel Products [see section below entitled "Year of DGS
Exemption Listing to Use"])

To implement the RACP policy on Non-structural Steel Exemption Request utilizing the DGS's 
current years' Final List of Exempt Machinery and Equipment Steel Products, referred to as the 
"Exemption List", please follow the below requirements: 

1. The Project must be under "active" construction (workers on site) on or AFTER
1/01/2013 (RACP effective date) to use the "Exemption List".

2. "Active" construction does not include performance of just "punch list" items.
3. Effective date is based on the "active" construction date and not the date the machinery

and equipment were purchased.
4. There is no retroactive application of utilization of the "Exemption List".
5. No ST-4 form is required for a RACP Exemption Request based on the "Exemption List".
6. RACP Exemption Request (to utilize the "Exemption List") must come from a contractor

involved in the construction of the project and be:
• On Construction Company Letterhead.
• Dated and Signed by appropriate company official (does not need to be

notarized).
• Should be addressed to Office of the Budget
• Should contain RACP project name and/or ME #
• Lists any/all machinery and equipment that the Company is requesting to have

exempted from ST-4 documentation.
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Page 4 of 4 

• All items listed on RACP Exemption Request letter must clearly match-up to an
item on the appropriate year's "Exemption List" and the Exemption List year
should be notated for each item.

• There can/may be multiple construction company RACP Exemption Request
letters utilized for various machinery and equipment, as applicable, per project.

• Exemption Request can be submitted directly by the project to OB or through
the State Assigned Consultant for their project.

• Any questions regarding the exemption request submission and/or compliance
with the SPPA shall also be submitted to OB, to the attention of Scott Bowman,
Scotbowman@pa.gov

Year of DGS Exemption Listing to Use: 

A project should be using the exemption listing for when they are in active construction. 
For example, if construction was active (and complete) in 2019 they would use the 2019 
listing. If a project overlaps a calendar year, they should use the latest listing in which 
construction is active. For example, if construction is active in 2019 and 2020, they 
would use the 2020 listing. 

If a project is phased, they should use the listing for the year they are in active 
construction for each phase. For example, if the first phase starts and ends in 2020 
whereas the second phase starts and ends in 2021, the first phase would use the 2020 
listing while the second phase would use the 2021 listing. If a phase overlaps a calendar 
year, follow the 1st paragraph above. 

Among other items, the DGS web page for Steel Products Procurement Act information 
includes links for a copy of the Act; the current year's Final List of Exempt Machinery and 
Equipment Steel Products; the PA Bulletin's Steel Products Procurement Act Statement of 
Policy; and Frequently Asked Questions. Certain prior years DGS Exemption Lists are 
downloadable from the RACP website.   

Please be aware that all other steel items not specifically exempted or that may require any type 
of interpretation would be discretionary to OB's policy. Be reminded that this exemption listing 
is not effective for structural steel. 

Note: 

Acceptance of each Exemption Request shall be determined by OB at its sole discretion. 
All documents and other information to demonstrate compliance with the steel 
requirements shall be in form, content, and substance, subject to the approval of OB, which 
approval may be withheld or delayed at OB's discretion. OB reserves the right to reject all 
improperly filled out or unsupported Exemption Request. 
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ST-2 

This form must be filled out for non-identifiable, non-structural steel products. 

SECTION A To be filled out by the Purchaser, the firm that pays the Fabricator 

Line #1 This is the name of the firm that is dealing directly with the Fabricator 

Line #2 This is the purchaser’s mailing address. 

Line #3 This is the purchaser’s business phone. 

Line #4 This is the date the ST-2 form is sent to the fabricator. 

Line #5 This is the DGS contract number or RACP ME# for the project.

Line #6 This is the DGS project description RACP Project Name.

Line #7 This is the “steel product” being certified, such as a chiller, condenser, hollow metal doors.  The 
prime contractor may not fill in the line with a description like “structural steel”, “heating unit” or 
“air conditioning Unit”.  The model number, if any, of the steel product must be listed as indicated. 

LINE #7 IS THE MOST CRITICAL PART OF THE FORM.   
FAILURE TO PROPERTY FILL OUT LINE #7 ON EACH ST FORM 

MAKES THE ENTIRE FORM INVALID AND A NEW FORM MUST BE 
SUBMITTED. 

SECTION B To be filled out by the Fabricator, the firm that assembles the product listed on Line #7. 

Line #1 This is the Fabricator’s name. 

Line #2 This is the Fabricator’s mailing address. 

Line #3 This is the Fabricator’s business phone. 

Line #4 This is the date the Fabricator receives the ST-2 from the Purchaser. 

Line #5 This is the Fabricator’s Federal I.D. number. 

SECTION C 

1. Language – No modifications, cross-outs or alterations of any type may be made to the language of this
certification paragraph.

2. Signature – Two signatures are required on the ST-1 form.  The Prime Contractor’s President/Vice President
must sign on one line and the Secretary or Treasurer must sign as a witness.  The names should be typed or
printed beneath the signature lines.  Failure to type in the names does not invalidate the ST form.

Administrative Procedures
2017 Edition August 2018
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ST-2 STEEL ORIGIN CERTIFICATION: 
NON-IDENTIFIABLE, NON-STRUCTURAL STEEL 

This form must be executed by the Purchaser and the Fabricator of any item containing steel that is not structural 
steel.  This form must be submitted to the APM within 30 days from the date the Professional approved a submittal 
listing a “steel product”.  No steel product may be delivered on-site unless DGS has received the ST form.  Structural 
steel is defined as steel products used as a basic structural element or a project (i.e. steel beams, columns, decking 
stairways, reinforcing bars, pipes, etc.).  Purchasers of structural steel products (contractors or subcontractors) must 
provide bills of lading, invoices and mill certifications that the steel was manufactured in the United States instead of this 
form.  The Fabricator shall be herein defined as the firm that assembles the component parts of the product to be purchased. 
The Department of General Services will accept the certification of firms that are earlier in the chain of purchase (i.e. 
manufacturers of components, steel suppliers) in lieu of the Fabricator. 

A. TO BE COMPLETED BY THE PURHCASER:

1. Name of purchasing firm:__________________________________________________________

2. Firm’s address:__________________________________________________________________

3. Firm’s phone number:____________________  4.  Date submitted to Fabricator: _____________

5. Contract No. DGS_______________________  6.  Contract Title:__________________________

7. Steel Product Certified:________________________________

Model:_______________________________ 

B TO BE COMPLETED BY THE FABRICATOR/MANUFACTURER:  

1. Name of firm:___________________________________________________________________

2. Address of firm:_________________________________________________________________

3. Firms phone number:____________________  4.  Date Received:________________________

5. Federal Employer ID. No:_______________________________________

CERTIFICATION:  I, the undersigned officer of the Fabricator/Manufacturer, do certify that our firm assembled/fabricated 
the components to the steel products listed in Section A, Item 7, and that all steel components therein are comprised of 
steel that is melted and/or fabricated in the United States.  I understand that, by signing this document, I certify that I have 
received assurances from the suppliers/manufacturers of the components that said components do not contain foreign 
manufactured steel.  I further understand that this document is subject to the provisions of the Unsworn Falsification to 
Authorities Act (18 P.S. § 4904).  I also understand that I am subject to the provisions of the Steel Products Procurement 
Act (73 P.S. § 1881, et. seq.) which provides penalties including, but not limited to, debarment from supplying any products 
for Commonwealth of Pennsylvania Public works projects for a period of five (5) years for violations therein.  I agree to 
provide documentation supporting these facts if requested by the Commonwealth.  The Commonwealth reserves the right 
to pursue any action deemed necessary to protect the Commonwealth’s interest and ensure compliance with the laws of 
the Commonwealth. 

WITNESS: 

__________________________________________ ______________________________________(Seal) 
Name:  Name: 
Secretary or Treasurer  President or Vice President 

Administrative Procedures
2017 Edition August 2018
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ST-3 
2-STEP ELIGIBILITY ANAYLSYS:

BEFORE A PRIME CONTRACTOR CAN SUBMIT AN ST-3, 
THE FOLLOWING ANALYSIS MUST BE SATISFIED 

STEP #1: The contractor must establish that the “product” contains BOTH: 

• Steel melted in the USA

AND 

• Foreign Steel

Note:  Step #1 focuses upon the content of the “product”. 

Note:  The % need not be close; it can be 99-1, so long as there is both foreign 
and domestic steel in the “product”. 

STEP #2: The contractor must establish that 75% of the cost of the “product” has been mined, 
produced or manufactured in the USA. 

Note:  Step #2 focuses upon the cost of the entire “product”, not just the steel within it. 

SECTION A 

Line #1 This is the Prime Contractor’s name. 

Line #2 This is the Prime Contractor’s business address. 

Line #3 This is the Prime Contractor’s phone number. 

Line #4 This is the date the ST-3 is submitted to the fabricator. 

Line #5 This is DGS contract number or RACP ME# for the project for the project.

Line #6 This is the DGS project description RACP Project Name.

Line #7 This is the “steel product” being certified, such as a chiller, condenser, hollow metal doors.  The 
prime contractor may not fill in the line with a description like “structural steel”, “heating unit” or 
“air conditioning unit”.  The model number, if any, or the steel product must be listed as indicated. 

LINE #7 IS THE MOST CRITICAL PART OF THE FORM. 
FAILURE TO PROPERLY FILL OUT LINE #7 ON EACH ST FORM 

MAKES THE ENTIRE FORM INVALID AND A NEW FORM MUST BE 
SUBMITTED. 

Administrative Procedures
2017 Edition August 2018
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SECTION B To be filled out by the Fabricator/Manufacturer, the firm that fabricates the product listed on Line 
A7. 

Line #1 This is the Fabricator’s name. 

Line #2 This is the Fabricator’s business address. 

Line #3 This is the Fabricator’s business phone. 

Line #4 This is the date the Fabricator receives the ST-3 from the purchaser. 

Line #5 This is the Fabricator’s Federal I.D. Number. 

Line #6 The Fabricator must insert the percentage of the cost of the articles, materials and supplies which have 
been mined, produced or manufactured in the U.S. for the product listed on Line #7. 

SECTION C 

1. Language – No modifications, cross-outs or alterations of any type may be made to the language of this
certification paragraph.

2. Signature – Two signatures are required on the ST-3 form.  The Fabricator’s President/Vice President must
sign on one line and the Secretary or Treasurer must sign as a witness.  The names should be typed or printed
beneath the signature lines.  Failure to type in the names does not validate the ST form.

NOTES on ST-3 Forms: 

• It is not necessary to submit an ST-1 with the ST-3.

• DGS reserves the right to request additional documentation to support the percentage specified on
Line 14.  If the Fabricator/manufacturer refuses to produce such documentation and/or DGS deems it
to be in the Commonwealth’s best interests, DGS may request the Office of Inspector General to
investigate the submission of the ST-3 form.

Administrative Procedures
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ST-3
75% U.S. MANUFACTURE CERTIFICATION 

The Steel Products Procurement Act (73 P.S. § 1881, et. seq.) allows the use of steel products with both foreign 
and domestic steel if at least 75 percent of the cost of the materials (including steel, rubber, wood, plastics, etc.) in the 
product are manufactured or produced, as the case may be, in the United States. 

This form must be executed by a Fabricator of any item containing BOTH U.S. AND FOREIGN STEEL.  The 
fabricator shall hereby be defined as the firm that assembles the component parts of the product to be purchased.  The 
Department of General Services will accept the certification of firms that are earlier in the chain of purchase (i.e., 
manufacturers of components, steel suppliers) in lieu of the Fabricator. 

This form must be submitted to the APM within 30 days from the date the Professional approves a submittal 
listing a “steel product”.  No steel product may be delivered on-site unless DGS has received an ST form. 

A. TO BE COMPLETED BY THE PRIME CONTRACTOR (PURCHASER):

1. Name of Contractor:_____________________________________________________________________

2. Address of Contractor:____________________________________________________________________

3. Phone Number:__________________________  4.  Date submitted to Fabricator:____________________

5. Contract No. DGS:_______________________  6.  Contract Title:________________________________

7. Steel Product Certified:_____________________________________

Model:_________________________________ 

B. TO BE COMPLETED BY THE FABRICATOR/MANUFACTURER:

1. Name of Firm:__________________________________________________________________________

2: Address of Firm:________________________________________________________________________ 

3: Firm’s Phone number:_________________ 4.  Date Received:__________________________________ 

5: Federal Employer ID No. _________________________________________________________________ 

6Percentage of the cost of the articles, materials and supplies which have been mined, produced or manufactured in 
the U.S. for the product listed above on line 7:___________________________________ 

CERTIFICATION: I, the undersigned Officer of the Fabricator/Manufacturer, do certify that our firm 
assembled/manufactured the components to the steel product listed in Section 7, that the steel in said product is both 
foreign and domestically manufactured, and that all the facts contained in this document are true.  I agree to provide 
documentation supporting these facts if requested by the Commonwealth.  I further understand that this document is 
subject to the provisions of the unsworn Falsification to Authorities Act (18 P.S. § 4904) and the Steel products 
Procurement Act (73 P.S. §1881, et seq.) which provide penalties including, but not limited to, debarment from supplying 
any products for Commonwealth of Pennsylvania public works projects for a period of five (5) years for violations therein. 
The Commonwealth reserves the right to pursue any action deemed necessary to protect the Commonwealth’s interest 
and ensure compliance with the laws of the Commonwealth. 

WITNESS: 

___________________________________________ ______________________________________(Seal) 
Name: Name: 
Secretary or Treasurer President or Vice President 

Administrative Procedures
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ST-4 

This form may be submitted in circumstances where the Prime contractor believes that the “product” on Line #7 is not made 
in sufficient quantities to satisfy the requirements of the contract. 

The information submitted by a Prime contractor is subject to verification by the Department.  Any Prime contractor 
who executes a Purchase Order or other type of purchase agreement encompassing a “steel product” prior to 
receiving the Department’s written determination that the “steel product” listed on Line #7 of the ST-4 form is not 
manufactured in sufficient quantity to meet the requirements of the project does so at its own risk and faces 
penalties including, but not limited to, non-payment for the product; removal and replacement of the product at its 
own costs; and/or an Office of Inspector General investigation which may lead to debarment. 

Domestic availability will be determined as of the date 
 the ST-4 form is submitted to DGS for approval 

Line #1 this is the Prime Contractor’s formal business name. 

Line #2 This is the Prime Contractor’s business address. 

Line #3 This is the Prime Contractor’s business phone. 

Line #4 This is the date the ST-4 form is submitted to DGS. Office of the Budget.

Line #5 This is the DGS contract number or  RACP ME# for the project.

Line #6 This is the  DGS project description  RACP Project Name.

Line #7 This is the “steel product” being certified, such as a chiller, condenser, hollow metal doors.  The prime 
contractor may not fill in the line with a description like “structural steel”, “heating unit” or 
air conditioning unit”. 

LINE #7 IS THE MOST CRITICAL PART OF THE FORM. 
FAILURE TO PROPERLY FILL OUT LINE #7 ON EACH ST FORM 

MAKES THE ENTIRE FORM INVALID AND A NEW FORM MUST BE 
SUBMITTED FOR APPROVAL. 

Line #8 These four lines, (a) through (d), are to be filled out completely by the Prime Contractor.  At least four 
suppliers/manufacturers must be contacted by the Prime Contractor to ascertain if the “product” on Line #7 is manufactured 
with domestic steel. 

CERTIFICATION 

1. Language – No modifications, cross-outs or alterations of any type may be made to the language of
this certification paragraph.

2. Signature – Two signatures are required on the ST-4 form.  The Prime Contractor’s President/Vice
President must sign on one line and the Secretary or Treasurer must sign as a witness.  The names should
be typed or printed beneath the signature line.  Failure to type in the names does not invalidate the ST
form.

NOTE ON ST-4 FORMS: 

•It is not necessary to submit an ST-1 form with an ST-4 form.
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ST-4 NOT DOMESTICALLY MANUFACTURED:  PRIME CONTRACTOR 
This form must be executed by the Prime Contractor and submitted to the APM within 30 days from the date the Professional approves a submittal listing a “steel 
product”.  No steel product may be delivered on-site unless DGS has received, reviewed and provided written approval of the ST-4 form.  An ST-4 form can only 
be submitted for approval when a steel product is not domestically produced in sufficient quantities.  DGS will verify the accuracy of the information on the ST-
4 form and will contact additional suppliers/manufacturers to ascertain the availability of a domestic steel product. 

1. Prime Contractor:_________________________________ 2.  Address:________________________________________________________________

3. Phone Number:___________________ 4.  Date Submitted:__________________________ 5.  Contract No. DGS:______________________________

6. Contract Title:___________________________ 7.  Steel Product:_________________________________
8. Suppliers/manufacturers contacted by the Prime Contractor that claimed that the above product is not produced/manufactured with U.S. manufactured steel.  At

least four Suppliers/Manufacturers are needed.  Manufacturers listed in specifications must be contacted.

a. Firm Name:________________________________________ Phone Number:_________________________ 
Address:________________________________________________________________________________________ 
Person Contacted:___________________________________ Date Contacted:_________________________ 

b. Firm Name:________________________________________ Phone Number:_________________________ 
Address:________________________________________________________________________________________ 
Person Contacted:___________________________________ Date Contacted:_________________________ 

c. Firm Name:________________________________________ Phone Number:_________________________ 
Address:________________________________________________________________________________________ 
Person Contacted:___________________________________ Date Contacted:_________________________ 

d. Firm Name:________________________________________ Phone Number:_________________________ 
Address:________________________________________________________________________________________ 
Person Contacted:___________________________________ Date Contacted:_________________________ 

CERTIFICATION:  I, the undersigned Officer of the Contractor, do certify that I have contacted the firms listed in Section 9, and was informed that said firms do not 
produce/manufacture the steel product listed on Line 7 with U.S. Steel in sufficient quantities to complete the above-referenced project.  I understand that this document is 
subject to the provisions of the Unsworn Falsifications to Authorities Act (18 P.S. § 4904) and the Steel Products Procurement Act, which provide penalties including, but 
not limited to, debarment from bidding on any Commonwealth of Pennsylvania public works project for a period of five years.  The Commonwealth reserves the right to 
pursue any action deemed necessary to protect the Commonwealth’s interest and ensure compliance with the laws of the Commonwealth. 

WITNESS: 

____________________________________________________________ __________________________________________________________(SEAL) 
Name:  Name: 
Secretary or Treasurer President or Vice President 
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	READING TERMINAL MARKET
	1.1 PREAMBLE
	A. The Reading Terminal Market Corporation is a non-profit, 501c3 charged with operating a year-round public market and preserving the national historic landmark building it is situated in. It is critically important to achieving that goal that the in...

	1.2 APPLICATION
	A. This Code of Conduct applies to all individuals working on a project commissioned by the Reading Terminal Market Corporation, including employees of contractors, subcontractors, vendors, exhibitors and show management. The violation of any of the r...

	1.3 RULES
	A. Identification
	1. All workers must wear appropriate identification when on the Reading Terminal Market premises.

	B. Parking
	1. Parking is not permitted on the Reading Terminal Market loading docks or premises without the written authorization of the Reading Terminal Market

	C. Access to Facility
	1. Access to Reading Terminal Market facilities is a privilege which may be withdrawn from any individual who violates any provision of this Code of Conduct.
	2. All workers must use only the entrances and exits designated for their use by the Reading Terminal Market Corporation.
	3. No workers are permitted in any area of the Reading Terminal Market other than their designated work area at any time during their call. Access to areas other than designated work areas is prohibited. At the completion of a call, all workers must p...
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	D. Solicitation of Tips, Gratuities and Work
	1. No one may solicit or accept tips, loans, gifts, gratuities, favors, passes, tickets, admission to any event or entertainment or any other item of value from any of the Reading Terminal Market’s prospective or actual customers, guests, merchants, l...
	2. No threat, pressure or coercion may be used by any person where the object is to influence any of the Reading Terminal Market’s customers, users, licensees, merchants, clients, contractors, suppliers or attendees to use any particular vendors, prod...

	E. Access to Events
	1. No one may use their identification badge or uniform as a means of admission into any event at the Reading Terminal Market, unless that person is assigned to work there at the time admission is sought. No person may stay after the completion of the...

	F. Alcoholic Beverages and Drugs
	1. The sale, possession, use of or reporting to work under the influence of alcoholic beverages and/or illegal drugs by workers during their call on a Reading Terminal Market project is strictly prohibited.
	2. All individuals working on a project of the Reading Terminal Market are subject to drug and alcohol testing in accordance with the drug and alcohol policy of the Reading Terminal Market Corporation as may be adopted.

	G. Solicitation
	1. No one may solicit, sell or conduct any business on Reading Terminal Market premises, unless specifically authorized to do so by the Reading Terminal Market Corporation.

	H. Posting of Notices
	1. The posting of any notices, signs or advertisements on Reading Terminal Market property is prohibited unless approved by the Reading Terminal Market Corporation.

	I. Theft or Removal of Property
	1. No worker may have unauthorized possession of, purchase or remove any property from a Reading Terminal Market facility, except when registered as an attendee or attending as a ticketed guest. All discarded or abandoned material at the conclusion of...

	J. No Smoking Policy
	1. Smoking is not permitted in any interior portion of the Reading Terminal Market. Smoking is not permitted within twenty feet of any entrance to the Market.
	2. No one smoking on the exterior premises of the Reading Terminal Market may block any entrance or exit of the Reading Terminal Market.
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	K. Fighting/Horseplay
	1. Disorderly conduct, including horseplay, roughhousing, fighting, threats, abusive language or shoving by any individual working on a Reading Terminal Market project is prohibited.

	L. Dress Code
	1. Because of the public nature of the work environment at the Reading Terminal Market, everyone subject to this Code of Conduct shall be properly attired for work. Any clothing bearing vulgar or offensive symbols, pictures, signs or language is prohi...

	M. Improper Treatment of Merchants and Merchant Employees, Reading Terminal Market Employees or Attendees
	1. Individuals working on any Reading Terminal Market project must conduct themselves in a friendly, respectful and courteous manner when dealing with any merchants and merchant employees, Reading Terminal Market employees and visitors to the Reading ...
	2. No individual working at a Reading Terminal Market project shall attempt to intimidate or harass, either verbally or physically, any workers, any merchant or merchant staff, Reading Terminal Market employee or any exhibitor or attendee. This specif...

	N. Weapons Prohibited
	1. No weapons of any kind are permitted on Reading Terminal Market property.

	O. Reports to Reading Terminal Market Corporation
	1. Every individual working at the Reading Terminal Market is expected to report to a Reading Terminal Market representative:
	a. Damage to any property or equipment.
	b. Theft or unauthorized possession of any property or equipment.
	c. Any unsafe condition or activity, such as ice on the sidewalks, oil on the floor, etc.
	d. Any unsafe condition or activity involving shows or the public attending events, such as emergency exits being blocked or crowd control problems.
	e. Any emergency, such as fire or medical emergency.
	f. Any and all accidents involving physical damage to the building or equipment.
	g. Any accident involving injury to any individual.


	P. Violations
	1. Anyone determined by Reading Terminal Market Corporation to have violated any of these rules may be ejected from and/or prohibited from working on the premises of the Reading Terminal Market. If the ejected/prohibited person is an employee
	of a contractor or business invitee of the Reading Terminal Market Corporation, the employment status of the person will be determined solely by the employing contractor or business invitee. That employment determination, however, will not affect the ...

	Q. General Provisions
	1. This Code of Conduct provides general guidelines for the Reading Terminal Market Corporation’s expectations regarding the conduct of individuals working on any Reading Terminal Market project. It is not intended to address every situation or behavi...
	2. The Reading Terminal Market Corporation is the final authority on the interpretation of this Code and on decisions relating to violations of the Code. The Corporation reserves the right to alter or modify this Code of Conduct at any time.
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